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APPLICATION FOR EMPLOYMENT – ACADEMIC/ACADEMIC RESEARCH

	VACANCY APPLIED FOR
	[bookmark: Text9]     Head of Division – Business, Enterprise & Management
	
	VACANCY REFERENCE NO.
	[bookmark: Text2]     CRBE001



	1. PERSONAL INFORMATION & CONTACT DETAILS 

	

	
Surname/Family Name
	
Title (Mr/Miss/Mrs etc.)

	     
	
	     

	First Name(s)

	     

	Address          

	
     


	


	
	Postcode  

	
	     

	Home Tel
	
	National Insurance Number 

	     
	
	     

	Mobile Tel
	If appointed, do you require a work permit?

	     
	
	[bookmark: Check1][bookmark: Check2]YES |_|       NO |_|

	Email Address
	Where did you find out about this vacancy?

	     
	
	     

	

	2. EDUCATION HISTORY 

	
Please enter details of all relevant places of learning, giving the highest qualifications achieved at each institution.


	Secondary Education -     Name of Institution(s)
	Subject
	Qualification Level & Grade 
	Dates

	     
	     
	     
	     

	
	
	
	

	Further/Higher Education - Name of Institution(s)
	Course
	Qualification Level & Grade
	Dates

	     
	     
	     
	     

	

		3. PROFESSIONAL MEMBERSHIP 

	


	Association Name
	Membership Level
	Membership No 
	Expiry Date

	     
	     
	     
	     

	

	4. RESEARCH, CONSULTANCY & PROFESSIONAL PROJECTS 

	
[bookmark: Check4]Please tick this box if you have attached a separate publications list |_|

	Project Title
	Funding (Source & Amount)
	Dates

	     
	     
	     























	4. EMPLOYMENT HISTORY 

	
Please enter details of your current or most recent employer first, followed by previous employment. 
Please confirm final  salary and also indicate within your Job Title if this is Full Time (FT) or Part Time (PT) employment e.g. School Officer (FT) or Office Administrator (PT).

	Company 
Name
	Job title and brief description of duties and responsibilities
	Start Date
	End Date
	Reason for Leaving and Final Salary

	     
	     
	     
	     
	     


Notice Period    (if applicable)
     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	





















	5. SUPPORTING INFORMATION

	Please explain why you are applying for this post and describe how your skills and experience match the job description/person specification.


	     

	6. DECLARATION

	I confirm that the above information is correct and that all relevant sections have been completed. I understand and accept that any false statement or withheld information could lead to action being taken under the University disciplinary procedure which could ultimately lead to dismissal.

	

	Signature
	Date

	     
	
	     






APPLICATION FOR EMPLOYMENT – ACADEMIC POST

REFERENCE FORM


	VACANCY APPLIED FOR
	[bookmark: Text10]     
	
	VACANCY REFERENCE NO.
	     

	Forename
	
	Surname

	     
	
	     

	Please give details of two people who may be approached for a reference who can comment on your suitability 
for this post. One referee must be your present or most recent employer. Referees will not be contacted in advance
of interview unless otherwise advised.

	REFEREE 1
	
	REFEREE 2

	Title (Mr, Mrs etc): 
	     
	
	Title (Mr, Mrs etc): 
	     

	Full Name: 
	     
	
	Full Name: 
	     

	Job Title: 
	     
	
	Job Title: 
	     

	Relationship to you:
	     
	
	Relationship to you:
	     

	Organisation: 
	     
	
	Organisation: 
	     

	Address:
     
	

	Address:
     

	     
	
	     

	     
	<Post Code>
	
	     
	<Post Code>

	Tel No: 
	     
	
	Tel No: 
	     

	E-mail address: 
	     
	
	E-mail address: 
	     

	Fax No: 
	     
	
	Fax No: 
	     

	Please state if we may contact this referee without gaining further permission
	|_| Yes     |_| No
	

	Please state if we may contact this referrer without gaining further permission
	|_| Yes
|_| No




[image: qmulogo]




EQUAL OPPORTUNITIES MONITORING FORM

In order to support Queen Margaret University's commitment to equality and diversity, it is necessary to monitor all applications received. This will help ensure ALL applicants are treated fairly regardless of their gender, disability, religious beliefs, sexual orientation, marital status, age, race, nationality, ethnic or national origins.

This form asks questions relating to those grounds on which the law currently prohibits discrimination, and takes account of best practice in relation to current employment legislation.

The information you provide will be treated as strictly confidential and will be used only for Equal Opportunities monitoring purposes. Upon receipt of this information, it will be separated from your application form. This information will not be used at any stage of the selection process and will be handled on a confidential basis at all times.

If you have any questions or comments about completing this form, or if you require it in an alternative format, please contact our Human Resources on 0131 474 0000 or email recruitment@qmu.ac.uk

Thank you for your co-operation in completing this form

	VACANCY APPLIED FOR
	[bookmark: Text11]     Head of Division – Business, Enterprise & Management 
	
	VACANCY REFERENCE NO.
	CRBE001

	Forename
	
	Surname

	     
	
	     



1. Age          Please enter your Date of Birth (Day/Month/Year)       

2. Gender    Please tick the box that best describes your gender 

[bookmark: Check3]Male |_|     Female |_|     Transsexual |_|


3. Relationship Status  

Please tick the box that best describes your current relationship status

Married |_|     Single |_|     Living with Partner |_|     Divorced |_|     Separated |_|              

Civil Partnership |_|     Widowed |_|




4. Sexual Orientation 

Please tick the box that best describes your sexual orientation

Heterosexual |_|     Homosexual Male |_|     Homosexual Female |_|

Bisexual Female |_|     Bisexual Male |_|

5. Disability  

The Equalities Act 2010 defines a disabled person as someone who has: “ A physical or mental impairment which has a substantial and adverse long-term effect on their ability to carry out normal day-to-day activities”.

Do you consider yourself to have a disability?	  Yes  |_|	     No  |_|

If you ticked yes to the question above, please give further details of any assistance you would require to do the job you are applying for.

     



6. Ethnic Origin  

Please tick the box that best describes your ethnic origin. These categories are recommended by HESA (Higher Education Statistics Authority), which reflects the classification system used in the 2011 Population Census.

White – Scottish	  |_|      Gypsy or Traveller	   |_|       Other White Background   |_|

Black or Black British		  Black or Black British	    Other Black Background 	|_|
- Caribbean	  	  |_|	  - African		   |_|

Asian or Asian British		  Asian or Asian British  	     Asian or Asian British      |_|
- Indian		  |_| 	  - Pakistani		   |_|	    - Bangladeshi

Chinese		  |_|	  Other Asian 			     Mixed - White and Black 
				  Background		   |_|	     Caribbean			|_|

Mixed - White and 		  Mixed - White and		     Other Mixed Background	|_|
Black African		  |_|	  Asian			   |_|


Arab			  |_|	Other Ethnic 
                                               Background (please specify)          	


7. Country of Legal Nationality – Country of Birth  

Please tick the box that best reflects both your Country of Legal Nationality and Country of Birth.

UK - Scotland      |_|	UK - England	|_|	UK - Wales		|_|
 
UK – Northern     |_|	UK - Other 	|_|	     Non UK – Other		|_|
       Ireland	(please specify)		(please specify)
[bookmark: Text7][bookmark: Text8]	     	               	             	

8. Religious Beliefs 

Please tick the box that best describes the religion or religious bodies that you belong to, or which best reflects the beliefs that you hold.

Christian – Church of Scotland   |_|	Christian – Roman Catholic	|_|         

Christian – Other denomination  |_|	Any other religion/belief	|_|	                          			

Hindu                       |_|		Sikh	|_|	Muslim	|_|
 

Jewish                    |_|		Buddhist	|_|	Spiritual	|_|





[image: http://intra-serv.qmuc.ac.uk/sites/marketing/QMUC%20Templates/qmulogo.jpg]

REHABILITATION OF OFFENDERS ACT


	VACANCY APPLIED FOR
	[bookmark: _GoBack]Head of Division – Business, Enterprise & Management 
	
	VACANCY REFERENCE NO.
	     CRBE001

	Forename
	
	Surname

	     
	
	     



Before answering the following question please refer to the information contained below**

Do you have any criminal convictions other than any that can be considered spent within the Rehabilitation of Offenders Act 1974?
							Yes  |_|	No  |_|	
If you ticked yes, please provide further details:

     



**Rehabilitation of Offenders Act
The Act gives the right to individuals convicted of certain crimes to have their convictions disregarded (as though they had never occurred) after a period of time. In these circumstances the individual owes no explanation and is under no obligation to declare a conviction, which has become spent.

The rehabilitation period required before a conviction can be considered spent depends upon the sentence imposed as follows:
  
                                                  								Rehabilitation Period				                                      Sentence
	                                             
Imprisonment, corrective training or sentence of detention in a young offenders institution for more than six months, but not more than 30 months.
	
10 Years *

	Imprisonment or sentence of detention in a young offenders institution for a term not exceeding six months.
	
7 Years *

	A fine or any other sentence not expressly covered by the Act
	5 Years *

	Order for detention in Detention Centre
	3 Years

	Absolute discharge
	6 Months

	Conditional discharge
	1 Year

	Probation
	5 Years

	A sentence of imprisonment for more than 30 months can never become spent.



*   Where one of the above sentences was imposed on individuals under 18 years of age at the date of conviction, the rehabilitation is cut by half.

I certify that:
· I have not withheld any information that may affect my employment application.
· I understand that false information may result in disciplinary action being taken against me up to and including dismissal.
· I consent to the information that I have provided being used by Queen Margaret University in the processing of my employment application.

	Signature
	Date
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